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1. The ProMenPol Database

The concept behind the ProMenPol Database is the creation of a classification system
which facilitates the categorisation of mental health promotion tools within an online
database so that they can be easily retrieved by practitioners according to their specific
requirements in a timely manner.

1.1 Accessing the ProMenPol Database

The ProMenPol Database can be accessed from the ProMenPol website
www.mentalhealthpromotion.net. The Database menu option is found in the menu bar
located below the header at the top of the page. Alternatively the graphics image on the
right side of the screen can also be used for accessing the Database.
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Figure 1: The ProMenPol Homepage

Once the Database option has been selected the following introductory screen will
appear which describes the purpose and functionality associated with the database.
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ELEIELEIN English [EM] »

Hore > Database

A A' g @

The ProMenPol Database

\Welcome to the ProMenPol Database |

The ProMenPal Database is a structured selection of Mental Health Promotion tools in three distinct
settings:

%, Website Search + Schools
+ The \Workplace and

+ Older Peoples’ Residence.

Within these settings the associated Mental Health Promotion tools are structured according to a
modification of the [CF Classification, ICD10 Classification and a categorisation based on Health Promotion

4 models.
e:) Members Area
The ProMenPol Database and its associated Tools can be accessed in a number of ways by clicking on the

Email: links on the left hand part of the screen.
|Passw0rd: | These links include:
+ Browsing the Database - which enables the user to view the entire ProMenPol Database in the

d language selected. Within this option you can also add your own tools either in English, German,
Don't have an account yet? Dutch Estonian ar Finnish by simply registering as a ProMenPol Member.
Sign up now! + Simple Search - which enahles users to search the entirety of the ProMenPol database regardless
Forgot your Password? of language based on a pre-selected number of filkers.

+ Advanced Keyword Search - which enables users to execute an Advanced Keyword Search based
nn the 1CF Classificatinn. 1CN1N Classificatinn and A rateanrisatinn hased nn Health Promntinn

Figure 2: The ProMenPol Database Page

Within this screen users have a number of options through which to access the
ProMenPol Database. These options are described in the remaining sections of this
document.
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2. Browsing the ProMenPol Database

In order to Browse the ProMenPol Database ensure that you are in the Database
option. Then [Click] on the link on the left hand side menu Browse Database. This
action will result in the following screen appearing:

About  Res es vgtabase | Toolkit | Field Trials  Forums  FAQ  Contact

Hase = Browse Database

Browse Database Language of
Language: < tool entry

Login, so that you can add vour own Tool items,

A, Website Search crist  Previous 2 3 4 5 6 7 mext  Lasty

Tool Name provided

Searc Number of i
Results 1 - 10 out of 147 — Results / as alink

06/10/2009 -

. Members Area ACT CISM On-Line Workplace Stress Management Course
- ACT CISM is a not-far-profit Carmmunity Association in Australia that pravides infarmation, referrals and suppf Tool Abstract
Email: critical incident stress management and related fields. The Association has a special interest in ﬂsfcn T
’—| preparation, including mental health promotion in stress, critical incident stress and trauma. This is a short onliie
course providing an explanation of stress, its impact and how to manage your stress levels in the workplace The
Password: course includes detailed information about the physiological effects of stress, The course highlights the importance of
‘ | how stress is perceived and responded ta by an individual. The impact of environmental stressaors is also discussed
with reference to “goad” stress and unhealthy stress. Finally, recornmendations are offered indicating efficient ways

to deal with stress and promote workplace health,

Don't have an account yet? Settings: Workplace < Tool Setting
Sign up now

Forgot your Password? 0&/10/2009

The Safe Living Guide
This guide provides advice on how to prevent injuries by keeping your hore, yourself and yvour environment as safe

u Newsletter as you can. Checklists allow you to werify and increase the safety of your surroundings and lifestyle, and real-life
staries offer testimony to the benefits of adapting.
Subscribe to the PROMEMPOL Settings: Residence for Older People
Mewsletter,
EEm:'l: o 08/10/2009
nter your e-mail nere .
¥ Stress Risk
Mail Preference: StressRisk is a comprehensive online systern for carrying out assessments for workplace stress in accordance with
E-mail containing HTML % | the LUK Health & Safety Executive requirements. StressRisks enahles managers, HR, or OH professionals to set up

" stress risk projects for individual workgroups or the whale organisation, encourages individual emplayees to
complete online or hard copy StressRisk questionnaires and provide therm with immediate online access to their
confidential personal report, produces imrediate online group reports available to managers and employees
showing the key risk factors, levels of morale and wellbeing, and employees' ideas for improvement, encourages
the team ta discuss the issues outlined in the group report and identifies local interventions which are then entered

Figure 3: The ProMenPol Database - Tools Listing Page

The purpose of this display page is to present a sequential list of all the tools that are
currently available within the ProMenPol Database. In the current example 10 out of
147 tools are displayed that are available in English. This value is displayed at the top of
the first tool — whereas the language entry is available from a drop down menu
beneath the title Browse Database — please see Section 2.5 for an explanation of Tools
in other languages.

Within this initial screen a short abstract about the tools is provided as well as the setting
details and the date that the tool went live within the ProMenPol website.

In order to view more details about a specific tool simply [click] the link associated with
the Tool Title. For instance, in order to find out details about the tool The Safe Living
Guide [Click] the name of the tool. This action takes the user to the respective tool’s
home page which provides detailed information about the selected tool.

ProMenPol_Database_Description_v8.doc © PROMENPOL Consortium Page: 7 of 41
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Information about the selected tool is presented to the user in tab format as reflected in
the following image.

Details ICF Details MHP Details Full Wigw

2.1 The Details Option

The Details option provides users with general information about the selected tool
including: general information, summary of the tool, evaluation description and
contact details. Figure 6 provides the Details screen associated with The Safe Living
Guide, whereas Table 1 below presents a detailed description of the presented
information.

ProMenPol_Database_Description_v8.doc © PROMENPOL Consortium Page: 8 of 41
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The Safe Living Guide < Tool Name

ICF Details ~ MHP Details  Full View Navigation
options in the

form of tabs

A

A

Tool Information

0&/10/2009

Settings: Residence for Older People
MHP Steps: Mesds Analysis

Country of Origin: Canada

Languages: Englizh | Franch

URL: 7 Click here for Tool Website
Ewaluation: Unknown

Available Formats: Soft Copy

Free: Yes

Restrictions on Use: No

Tool Focus: Individual

Tool Type: Screening Tool/Questionnaire
Download(s): ‘. The Safe Living Guide - 1,08 MB

Tool Description Tool Details

This guide provides advice on how to prevent injuries by keeping your home, yourself and your
environment as safe as you can, Checklists allow you to verify and increase the safety of your
surroundings and lifestyle, and real-life stories offer testimony to the benefits of adapting.

Tool Characteristics

Application in the Field: Applied internationally

Stage of Development: \Well established

Evaluation and Research: Studies/Technical Data available
Beneficiary Involvement in Design: Mo information found

Contact Details
Organisation Mame: Division of Aging and Seniors, Public Health Agency of Canada /

Address: Postal Lacstor: 1908A1, Ottawa, Ontario
Postal Code: K14 1B4
Countbry: Canada

Figure 4: The Safe Living Guide Homepage

An overview of several items and their description in the Tool Details section is provided in the table
below.

Please Note: These items only appear if the information is recorded against a given tool.

ProMenPol_Database_Description_v8.doc © PROMENPOL Consortium Page: 9 of 41
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Table 1: Tools Details and Associated Description

Tool Information
Title Name/Title of the tool

Tools are coded with respect to the three ProMenPol settings:
Education;
Setting Workplace; or
Older People’s Residences
(either one, two or three settings can be selected).
This field refers to the ProMenPol 4-step approach in helping organisations

implement Mental Health Promotion (MHP) programmes in a planned and
systematic way. This 4 step approach concerns the:

1) Preparation Phase;
MHP Step 2) Needs Analysis Phase;
3) Implementation Phase; and
4) Follow-up and Evaluation Phase.
Tools may refer to one or more than one step.

Specifies in which country the tool has originally been developed (and primarily

Country of Origin
Y g been implemented).

Specifies in which languages the tool is available/ has been translated.

Language Please Note: This field does not refer to the languages in which the tool is
available in the ProMenPol database (see also Language of Entry item).

Evaluation Specifies if an evaluation description for the Tool is available

. Specifies if a tool is available online, as paper version, on CD/DVD and/or as soft
Available Formats

copy

Free Specifies if the tool documents are free of charge. This does not always include
that the usage of a tool is free of charge.

URL The website link of the Tool.

Specifies if certain training, background or professional knowledge is needed to

Restrictions on Use .
implement the tool

Specifies if a tool has a person-centred approach (individual) or an organisation

Tool Focus . . .
approach, e.g. class room intervention and school-wide MHP programmes

Specifies if the tool corresponds mainly to:
1) Information Campaign/ Awareness Rising;
2) How To Manual/Design Tool;
3) Screening Tool/ Questionnaire;
Tool Type
4) Programme;
5) Educational Training;
6) Evaluation Tool; or

7) Guidelines/ Codes of Practice

Publication Information Specifications about how to retrieve a copy of the tool if it is not available online.

ProMenPol_Database_Description_v8.doc © PROMENPOL Consortium Page: 10 of 41
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Download

Tool Description

Application in the Field

Tool mainly used in

Stage of Development

Evaluation and Research

Beneficiary Involvement
in Design

Evaluation Description

Contact Details

This mainly applies to tools only available as paper version (e.g. books with ISBN)

Here files are available for download directly from the Tool Details side. The
function is mainly used to provide the additional information material on the tool
(flyer, reports, scientific articles, evaluation reports, extended summaries etc)

Tool Description

This field provides a short summary of the tool

Tool Characteristics
Specifies the extent to which a tool or approach is currently in use and how widely
it is applied:
1) Applied internationally;
2) Primarily used in one country; and
3) Limited application (e.g. only with one region/city/organisation).
If “not applicable” is selected, it means that either the (geographical) coverage is

not relevant or not clearly measurable.

Specifies either the country in which the tool is implemented primarily or although
is applied internationally in which country it is used above average

Specifies how well developed a tool is:

1) Well-established (tools in place over three years);

2) Recently produced (2-3 years); and

3) First experiences available/ pilot phase.

Distinguishes between:

1) Research/evaluation/technical data available;

2) Widely referenced; and

3) Inconsistent evidence.

This criterion is more relevant to some types of tools than others. It is most
relevant to any normal/standardised assessment tool or to specific individual
interventions which need to be tested using appropriate research designs. It is
less relevant to a general framework or set of implementation guidelines for policy
and procedures.

Distinguishes between:

1) Active participation clearly described,

2) Some reference; and

3) No reference.

In some settings user involvement has a high importance when judging the
appropriateness of a tool or intervention.

Evaluation Description

This field provides a short summary of the evaluation activities undertaken and
their results.

Contact Details

Provides contact information about the organisation/ person in charge of the tool
or approach.

2.2 The ICF Detalls

ProMenPol_Database_Description_v8.doc © PROMENPOL Consortium Page: 11 of 41
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The ICF Details were derived from the ICF (International Classification of
Functioning, Disability and Health; more information on the ICF can be found here:
http://www.who.int/classifications/icf/en/). The ICF Details tab provides users with the
ICF codes against which a given tool has been coded. Figure 5 provides the ICF Details
screen associated with The Safe Living Guide.

The Safe Living Guide

Details ICF Details MHP Details Full Wigw

[4 iterns]

The International Classification of Functioning, Disability and Health (ICF)

OR:Crganisation
EM:Environrment

PR:Programmes

ICF - Core Set
b - Body Functions
Code Element
« h1l40, Attention and Memaory
b144

d - Activities and Participation

Code Element

& dilen, di163, Applying Knowledge -Focusing Attention, Thinking, Reading, \Writing, Calculating
dl66,d170,d172

« | dz230 Carrying out Daily Routine

Figure 5: The Safe Living Guide ICF Core Set

The ICF Core Set Codes that have been coded against the Safe Living Guide are
presented to the user in the form of a tick.

2.3 The MHP Details

The MHP Details (Mental Health Promotion and Protection Categories Details)
were developed in the ProMenPol-team based on different mental health promotion
models and guidelines as well as on expert judgements. The MHP Details tab provides
users with the MHP codes against which a given tool has been coded. Figure 6 provides
the MHP Details screen associated with The Safe Living Guide.

ProMenPol_Database_Description_v8.doc © PROMENPOL Consortium Page: 12 of 41
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The Safe Living Guide

MHP Details Full wigew

(17 iterns)

Details ICF Details

Mental Health Promotion and Protection Categories (MHP)

OR:Crganisation
EMzEnvironrment

PR:Prograrmmes

Or3 - Processes/ Implementation

0r31 - Organisational Processes

Code Element

o  Or3l.ie Health and Safety Hazard Contral

& | Or31.20 Mutrition Processes

0132 - Health Promotion Processes

Code Element

o | Oraz .4 Risk fssessment

Ord - Performance/ Outcomes

Ord1 - Health Benefits

Code Element

o [ Ordld Physical

0rd3 - Individual Benefits

Code Element
o | Ord3.4 Quality of Life
o | Or43.5 Independence and choice

En1 - Infrastructure

En11 - Physical Environment

Code Element
« |Enill.l Buildings
« |Enll.z Quality of Living Space

En13 - Information and Assistive Technology

Cnde Flement

Figure 6: The Safe Living Guide MHP Codes

2.4 The Full View

In contrast to the Details, ICF and MHP Details Tab — the Full View Tab provides users
with an overall view of ALL data associated with a given tool in a comprehensive format

without having to access the ICF and MHP Details separately.

ProMenPol_Database_Description_v8.doc © PROMENPOL Consortium Page: 13 of 41
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For Viewing/Browsing purposes it is recommended that the Full View option is
used.

When accessed the Full View screen pops up as a separate window as reflected in
Figure

Full View | Selected Criteria
Tool Infermation

Title The Safe Living Guide

Settings Residence for Older Peopls

URL http: /v phac-aspe.ge.cadseniors-aines/pubs/safelive/

Country of Origin Canada

Languages English | French

Tool Description This guide provides advice on how to prevent injuries by keeping your home, yourself and your environment as safs as you can, Checklists allow you to verfy and increase the

safety of your surrmundings and litestyle, and real-life stories offer testimany to the benefits of adapting.

Application in the Field | Applied intemationally

Stage of Development | Well =stablished

Evaluation and Studies/Technical Data available
Researc
Beneficiary Mo information found
Involvement in D esign
Ewvaluation Unknown
Available Formats Soft Copy
Free es
Restrictions on Use Mo
Tool Focus Individual
Tool Type Screening Tool/Questionnaire
Download(s) 1,| The Safe Living Guide - 1,08 MB
Organisation Name Division of Aging and Seniors, Public Health Agency of Canada
Email seniors@phac-aspe.gc.ca
Address Postal Locator: 190841, Ottawa, Ontario , K14 1B4
Country Canada
ICF -Core Set
b - Body Functions [General Reference]
Code Element
' | bl40, bldd Attention and Mermory
Code Element
' | d160, d163 Applying Knowledge -Focusing Attention, Thinking, Reading, Writing, Calculating

d166,d170,d172

~ dzzo Camying out Daily Routine

Figure 7: Selected View Option Associated with the Safe Living Guide Tool
Within the Full View screen the user is presented with two options:

= The Full View which provides users with an extensive view of the selected tool
including Tool, ICF and MHP Details (selected and unselected); and

» The Selected View which provides a view of only the information which has been
entered against the given tool.

In addition to these options users are offered the possibility to print information
associated with the selected tool by accessing their respective browsers print option.

PLEASE NOTE: Given the size of the data presented in the Full View option — it
may take a few seconds in order for the full view to load.

ProMenPol_Database_Description_v8.doc © PROMENPOL Consortium Page: 14 of 41
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2.5 Tools in Other Languages

Home > Database > Browse Database

Browse Database

Language: | English [EM] »

At the top of the tools listing page a
language option is provided. The
language selection refers to the
language in which the tool has been
entered in the database and therefore
in which language the Tool, ICF and
MHP Details are displayed. Currently,
the following languages (of entry)

exist: English (default), German, Finnish, Dutch and Estonian. If a user is
interested in reviewing German Tools for instance, they would simply select German from
the pull down menu provided. This option would take the user to the German tools
section of the ProMenPol website, which is embedded in the German part of the

ProMenPol website.

ProMenPol_Database_Description_v8.doc
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3. Searching the Database

Searching the ProMenPol Database can be executed either via a Simple Search or an
Advanced Database Search option. Both options are available from within the
Database option. Searching the database should not be confused with the general search
on the website which is located within the left side of the screen and entitled Website
Search.

The difference between the two search options primarily concerns the number of search
options available. For instance a simple search allows users to search on the Tool Details
described in Section 2.1. In contrast the Advanced Search enables users to build a
Search based on the Tools details described in Section 2.1 in addition to the ICF and MHP
Codes provided. A description of both these search strategies is presented below.

3.1 Carrying out a Simple Search

The Simple Search screen can be accessed from the Database option by [Clicking] on
the Simple Search link. This action will take the user to the Simple Search Screen.

vents  About les es vatabase | Toolkit  Field Trials  Farums = FAQ  Contact

Horme * Catabase = Simple Search

Simple Search

The Simple Search is divided into two sections. The first section provides users with the Simple Search
Filtering Criteria whereas the second section provides users with the Search results (alf tools are
displaved in case where no criteria are selectad).

To access the Search Criteria click on the Show Search Criteria, then simply select the Filters you
A, Website Search require for executing your search. YWhen you have o oo d colmot = LT licl th

Search button to execute - vour search results will . .
t Simple Search Filters can be

show Search Criteria @ toggled to open and close

<First  Previous n 2 i 4 5 [3 7 Next _Last

|| Members Area
o When no criteria have been
Emnail: Results 1o 10 out of 411 selected then all Tools in
E oe/1o/z009 <4—— the ProMenPol Database
Password: ACT CISM On-Line Workplace Stress Management Course are listed here. When a
‘ ACT CISM is a not-for-profit Comrmunity Association in Australia that provides infarm search criteria is applled
critical incident stress management and related fields, The Association has a special i then this block displays the
preparation, including mental health prormotion in stress, critical incident stress and t
Don't have an account yet? course providing an explanation of stress, its impact and how to manage your stress results of the search
Sign up now! course includes detailed information about the physiological effects of stress. The couyf
Forgot your Password? how stress is perceived and responded to by an individual. The impact of enviranmer|
with reference to “good” stress and unhealthy stress. Finally, recormmendations are offered mdicaung ermncient ways
to deal with stress and promote workplace health,
u-: Newsletter Settings: Workplace
Subscribe to the PROMENPOL [ oe/10/2008
Mewsletter, The Safe Living Guide

Emnail: This guide provides adwice on how to prevent injuries by keeping your horme, yourself and your environment as safe

Enter your e-mail here as you can. Checklists allow you to verify and increase the safety of your surroundings and lifestyle, and real-life

stories offer testirmony to the benefits of adapting.

Mail Preference:
E-mail containing HTML v |

[ os/10/2003

Fragebogen “Betriebs-Check Gesundheit™

Mit derm "Betriebs-Check Gesundheit" bietet die Allgemeine Ortskrankenkasse (a0K) eine Maglichkeit zu testen auf

welchem Stand sich die Gesundheitsférderung in dem Betrieb befindet, Dazu werden verschiedene Aspekte der

Gesundheitsfarderung in dem Betrieb dber einfache Fragen geprift. Eine unkomplizierte Auswertungsmethode gibt
_— Hinweise zurn Stand der aktivitdten. Die Checkliste wurde beruhend auf Ergebnissen eines Forschungsprojektes der

Settings: Residence for Older People

Figure 8: Simple Search Screen
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When users first access the Simple Search Screen a listing of ALL tools in the ProMenPol
Database are presented regardless of language. In the current example associated with
Figure 8 - 411 Tools are available to the user.

In order to narrow or filter the type of information presented in the Simple Search
[Click] on the Show Search Criteria. This action will open the Simple Search Criteria
as reflected in the following screen:

— Hide Search Criteria
Simple Search Criteria

H For rultiple selections - press and hold the control key [Ctrl) and then click an your selection,

Settings Tool Focus
Residence for Clder People E| | -- Please Select -- b |
Education
wiorkplace Tool Type
E| Information Campaign/awareness Raising E
How to Manual/Design Tool E
MHP Steps Zocreening Tool/Questionnaire
- Prograrmme
Preparation [~] Educational/Training [=]
Meeds Analysis
Implementation . - - .
Fallow Lip Applications in the Field
[:] Applied internationally [:]
Generalusejn one country
Country of Origin Limited application
: Mo information found
Australia | ] Descriptor not applicable [=]
Austria E
Belgium
canada Stages of Development
China [«] |well established | ]
Fecently produced(Z-3 yvears)
Language of Tool First experiences available/pilot phase
: Mo infarmation found
Asturian E Descriptor not applicable |E|
Catalan [
Chinese Evaluations and Researches
Czech
Danish E| StudiessTechnical Data available |E|
Referenced widely
Language of Entry Inconsistent Evidence
: Mo infarmation found
Enqglish E Descriptor not applicable |Z|
Greek [:
German . - .
Dutch Beneficiary Involvements in Design
Estonian [»] |active participation clearly described | 2]
Some reference to active participation
Evaluation Mo reference to active participation
Mo information found
TEs El Descriptor not applicable |Z|
Mo
Unknown
Mot available

SEARCH

CLEAR

Figure 9: Simple Search Criteria
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From within this screen users can select their search criteria. These search criteria are a
subset of the Tool Details described in Section 2.1.

Once selected [Click] Search at the bottom of the listing to start the search. The results
associated with the selected search criteria will be reflected within the given page.

Selected Search Criteria are maintained by the system for a current browser session or
until the Clear button is [Clicked] at which point a new search can be activated.

PLEASE NOTE: All search filters are multi-selects, meaning that you can select more
than one field by pressing and holding the control key (CTRL) and then clicking on your
selection. The only exception is Tool Focus from where you can select one option.
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4. Carrying out an Advanced Database Search

The Advanced Database Search can be accessed from the Database option by
[Clicking] on Advanced Database Search. Once accessed the following introduction
screen will appear.

Please Note: This introductory screen will only appear once for every browser session.

Toolkit  Field Trials  Forums FAQ  Contact

Horme » Databaze > Advanced Databaze Search

A A4 @&

Advanced Database Search

Welcome to the Advanced Database Search facility for the ProMenPol database.

This facility allows you to search for mental health promotion tools using the full range of descriptors from
the ProMenPal Framework that have been applied to each toal in the database. The Advanced Database
Search facility has been specially developed for the project in order to take account of the complexity of

".\ Website Search the ProMenPol Framework,

Advanced Database Search

Figure 10: Advanced Keyword Search Introductory Screen

[Click] the Advanced Database Search button to procede with the advanced database
search. This action will result in the following screen appearing.
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Advanced Database Search

Tool D et ails ICF Details

Tool Details

MHP Details

A A bg &=

Start a new search

Selected Criteria

keywords

H For multiple selections - press and hold the control key (Ctd) and then click an your selection,

Tool Focus

Settings
Residence for Older People 3
Education
wiorkplace

;.:]
MHP Steps

Freparation
Meeds Analysis
Implementation
Follow Up

T |

Country of Origin

Australia
Austria
Belgium
Canada

L

ld Lol

Language of Tool

A sturian
Catalan
Chinese
Czech

. L

L]

<]

Language of Entry

English
Greek
German
Dutch

Pl

2]

[

Evaluation

Tes

Mo

Unknown
Mot available

e []]

‘ -- Please Select --

Tool Type

Information Campaignda wareness Raising
Howto Manual/Design Tool

Scresning Tool/Questionnaire

Frograrmre

| ] " L

o L]

Applications in the Field

Applied internationally
General use inone country
Limited application

Mo information found

i e i L Lo

B

Stages of Development

well established

Recently produced(2-3 yvears)

First experiences available/pilot phase
Mo information found

. o L 1 L1

[« ]

Evaluations and Researches

Studies/Technical Data available
Referenced widely

Inconsistent Evidence

Mo information found

. e o 1 Ll

TH) -y

Beneficiary Involvements in Design

Active participation clearly described
Some reference to active participation
Mo reference to active participation
Mo information found

=N L L Li [

7 -y

Figure 11: Advanced Database Search Screen
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From within the Advanced Database Search users have the possibility to build an
advanced search using any of the tab buttons provided at the top of the screen i.e. Tool
Details, ICF Details, MHP Details or Keywords. These Tabs can be used
independently of each other or in combination.

Tool Details ICF Details MHFP Details Keywords Selected Criteria

Figure 12: Advanced Database Search Tab Options

The following section provides a description of each tab and their associated functionality.
4.1 Tool Details Tab

The Tool Details Tab provides users with search elements which are identical to the
search criteria in the Simple Search (see also Section 2.1 for a description of the specific
fields).

From within the Tool Details tab users can select tool details which match the type of
tools they are interested in retrieving. Once the criteria have been selected users must
Save Criteria in order to move to the next tab or alternatively [Click] Run Search in
order to execute the search.

PLEASE NOTE: All search filters are multi-selects, meaning that you can select more
than one field by pressing and holding the control key (CTRL) and then clicking on your
selection. The only exception is Tool Focus from where you can select one option.

4.2 |ICF Details Tab

From within the ICF Details tab users can select ICF Details which match the tools they
are interested in retrieving. Upon accessing the ICF Details tab the following screen will
appear as reflected in Figure 13.

Advanced Database Search

Tool Details ICF Details MHP Details Keywords Salacted Criteria
(0 items]

The International Classification of Functioning, Disability and Health (ICF)

ICF - Core Set [EJ

Figure 13: ICF Details Search Screen
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In order to access the categories associated with the ICF Core Set [Click] on Core Set
in order to expand the listing which is organised in a three-level hierarchical structure —
See Section 2.2. This action will result in the following screen appearing:

Advanced Database Search

Start a new search

Tool Details ICF Details MHP Details Keywords Selected Criteria
[0 iterms)

The International Classification of Functioning, Disability and Health (ICF)

K ICF - Core Set EJ

General Reference: il

Save Criteria

Ob - Body Functions [EJ]
[ d - Activities and Participation [
O e - Environmental Factors ﬂ

Oi1cpio - 1cpio B

Figure 14: ICF Core Set Categories Screen

To further expand the sub-categories associated with the Body Functions, Activities
and Participation etc [Click] the sub-category required. This action will also allow users
to place a tick against the search items of interest.

The following screen for instance reflects the Body Functions Criteria.
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Advanced Database Search

Tool Details ICF Details MHP Details Keywords Selected Criteria
[0 iterns)

The International Classification of Functioning, Disability and Health (ICF)
K 1CF - Core Set B
Kb - Body Functions [EJ

Select f Deselect all:
General Reference:

b110, b114 - Consciousness and Orientation: H

0N OV O O

b117, b1le0, bl64 - Intellectual, Thought and Higher-Level Cognitive Functions:

b122 - Global Psychosocial Functioning: H
b1zé - Temperament and Personality: ﬂ
b130 - Energy, Drive and Sleep Functions; H
b140, bldd - Attention and Mermory: ﬂ

b147 - Psychormotor Functioning: H

b152 - Emotional Functioning: H

b156 - Perceptual Functioning: H

i e

b180 - Experience of Self and Time: H

Criteria

O d - Activities and Participation [EJ
O e - Environmental Factors H

Oicpio-1coio Ef

Figure 15: ICF Core Set Body Functions - Categories Screen

From here users can select their search terms of interest. Having selected each search
term of interest, users must [Click] the Save Criteria button at the end of the list of
terms. This action allows each search criterion entered to be saved and highlighted with a

.':’I/? -

Additionally, once saved the number of items selected are reflected in the number of
items beneath the ICF Details tab. The following figure reflects this functionality.
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Once the criteria have been selected and saved by [Clicking] Save Criteria users can
move to the next tab or alternatively [Click] Run Search.

Advanced Database Search

MHP Details Keywords Selected Criteria

ICF Details
(11 items])

Tool Details

The International CTassification of Functioning, Disability and Health (ICF)

EICF - Core Set |

Ed b - Body Functions ﬂ o [General Reference]

select f Deselect all: |
General Reference:
b110, b114 - Consciousness and Orientation: ﬂ
b117, b160, b164 - Intellectual, Thought and Higher-Level Cognitive
Functions: H

b122 - Global Psychosocial Functioning: H
b126 - Temperament and Personality: H
b130 - Energy, Drive and Sleep Functions: H
b140, b144 - Attention and Memory: H
b147 - Psychomotor Functioning: H
b152 - Emotional Functioning: ﬂ
b156 - Perceptual Functioning: ﬂ

[

b180 - Experience of Self and Time: H

[ d - Activities and Participation [BJ
O e - Environmental Factors ﬂ

D1cpio - 1cpio B

Figure 16: ICF Core Set Body Functions - Categories Screen Following Save Criteria
where the Selected Items are Highlighted.

4.3 MHP Details Tab

Please Note: The functionality associated with the MHP Details tab is identical to that
described for the ICF Details tab.
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4.4 Keywords Tab

In contrast to the ICF Details and MHP Details Tabs the Keywords Tab enables users to
quickly assemble a selection of ICF and MHP Details which match the tool they are
interested in retrieving. Upon accessing the Keywords tab the following screen will
appear:

Advanced Database Search

Tool Details ICF Details MHP Details Keywords Selacted Criteria

Keywords

H For multiple selections - press and hold the control key (Ctrl)l and then dick on vour selectian,

Please select ICF keywords: Please select MHP keywords:

bi1d, blld - Consciousness and Orientation E 2rll.l - Stress Prevention E
b117, b160, b16d - Intellectual, Thought and Highe Qr11.2 - Critical Incident Management E
b1zz - Global Psychosocial Functioning 2rll.3 - Occupational Health

bl1z6 - Temperament and Personality oril.g - Anti-Bullying and Anti-Harassment

b130 - Energy, Drive and Sleep Functions 2rll.5 - Anti-Drugs and Anti-Alcohol Abuse

b140, b144 - Attention and Mernory orll.6 - anti-Srmoking

b147 - Psychomotor Functioning orll.7 - Aanti-Violence and Crime {including Sexua
b15Z - Emotional Functioning 2r1l.3 - Prevention of Child abuse

b156 - Perceptual Functioning 2rll.9 - Discipline

b180 - Experience of Self and Time or1z.1 - Mental

die0, di63, d166,d170,d172 - Applving Knowledge orlz.2 - Physical (e.q. Healthy Eating, Physical Act
d175, d177 - Solving Problems and Making Decisio ori6a.1 - Worl-Life Balance Policy

d230 - Carrying out Daily Routine Qrl6.2 - Age Managerment Policy

d240 - Handling Stress and Other Psychological De Orl6.3 - Broad Focus Absenteeism Paolicy

d310, d31s, d325, d330, d335, - Effective CnmmurE| Ori6.d - Return to Work/School Policy |E|

-+ Add Keyword
= Remove Keyword

[

-+ Add Keyword

Remove Keyword

Save Criteria

|D D|

Figure 17: Keywords Tab Screen

From within this screen users can select and deselect the keywords they wish to search
on. Once the search criteria have been selected the Save Criteria button must be
[Clicked] before the search can be executed. Figure 18 reflects an example of selected
keywords.
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Horne = Database % Toolkit > Advanced Database Search

A A' g @

Advanced Database Search

Tool Details ICF Details MHP Details Keywords Selected Criteria
Keywords
‘* Wehsite Search H For multiple seledtions - press and hold the contral key (Chrl) and then click on your selecion,
Please select ICF keywords: Please select MHP keywords:
4940 d950 - Human Rights & Palitical Life and Citizia] |0r11.1 - Stress Prevention MU|tIp|e keyWOI’dS can
3 elz0, e125, e130 - Assistive and Augmentative Tes Orll.2 - Critical Incident Mm,
CJ Members Area =310, 315, e320, 325, e330, 340, &355, 360 - 0rl1l.3 - Ocoupational Health be SeIeCted’ added or
ed410, edl5, ed20, 425, 8430, edd0, ed450,e455 - | Orll.4 - Anti-Bullying and Anti-Harassm remOVed from the
Email: e460 - Societal Attitudes Orl1l.5 - Anti-Drugs and Anti-Alcohol Ab K |
ed£5 - Social Morms, Practices and Idealogies Orll.6 - Anti-Smoking eyWOl'd panels
525, e530, e570, 575 - Services, Systems and P Orll.7 - anti-Violence and Crime {inclu
Password: e560 - Media Services, Systems and Policies Or1l.8 - Prevention of Child abuse
: e570 - Social Security Systems and Policies 0rll. 9 - Discipline
| &580 - Health Services, Systems and Policies Orlz.d - Mental
- e585 - Education and Training Services, Systems Orl2.2 - Physical {e.q. Healthy Eating, Physical Act
590 - Workplace Services, Systemns and Policies Orle,1 - work-Life Balance Policy
i FGP - General Population 0rl6.5 - Disability Management Policy
D_Dﬂ thave an account yet? FOO-FO9 - Organic & Meurological {Dementia in Alz Orle.6 - Diversity Management Policy
Sign up now! F10-F19 - Mental Health Conditions due to Substani»] |Or16.7 - Integration

Forgot your Password?
Add Keyword Add Keyword
(“ Newsteter :

Subscribe to the PROMENPOL
Mewslettar,

Email: | Enter your e-mail her
Mail Preference:

E-mail containing HTML %

mr
Figure 18: Selected Keywords
4.5 Viewing Selected Advanced Search Criteria

In order to view All selected advanced search criteria [Click] the Selected Criteria
button in the right hand panel. This action will display a full listing in the format
presented in Figure 19.

Please Note: The Selected Criteria option is the same as that described for the Full View.
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Full View | Selected Criteria

General Information
Within this option vou can select either the Full ¥iew which displays all Tool criteria options and all ICF and MHP Categories or the Selected Criteria ¥iew which displays the selected

Tool criteria and only its associated ICF and MHP Categories.

Details

Education
How to Manual/Design Toal

ICF Core Set

Code Element

biio, bi14
bizz

Consciousness and Orientation

Global Psychasocial Functioning

Element

Qccupational Health

Anti-Bullying and Anti-Harassment

Figure 19: Advanced Search Selected Criteria
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5. Carrying out a Free Text Search

In addition to the Simple Search and Advanced Search — the ProMenPol website offers
users the possibility to carry out a Free Text Search. This search is available from all
pages within the ProMenPol website and is located on the left side of the screen.

Please Note: The search is dependent upon the language site that the user is in.
Therefore in order to execute a search in the German Language the German ProMenPol
Website must be accessed.

ont

(ELEWELTEN English [EM] »

Toolkit  Field Trials  Forums

Home = Database

The ProMenPol Database

“Welcome to the ProMenPol Database. In order to access the ProMenPal Database click on the menu
options on the left hand side of the screen.

L oo taaleaithorin English, German, Estonian or Finnish by simply registering as

= . language of your choice from the pull down menu at the top of
) . Simple Free Text Search
A Website Search/

selection of Mental Health Promotion tools in three distinct
|:|Search settings:

+ Schools
+ The Workplace and
+ Older Peoples’ Residence.

C.:} Members Area

Email: Wwithin these settings the associated Mental Health Promotion tools are structured according to a
| modification of the ICF Classification, ICD10 Classification and a categorisation based on Health Promotion
models,

Password:

| The ProMenPol Database and its associated Tools can be accessed in a number of ways by clicking on the
links on the left hand part of the screen. These links include:
Don't have an account yet? + Browsing the Database - which enables the user to view the entire ProMenPol Database in the
Sign up now! language selected. Within this option you can also add your own tools either in English, German,

Dutch Estonian or Finnish by simply registering as a ProMenPol Member,
+ Simple Search - which enables users to search the entirety of the ProMenPaol database regardless
of language based on a pre-selected number of filters.

Forgot your Password?

Figure 20: ProMenPol Free Text Search

To execute a free text search simply enter the text required in the text box and [Click]
Search. This action will result in the following page appearing.
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Website Search

Publishing Time: Anytime v
Term: Promotion
Sort results by: ® Relevance O Publishing Time

Results 1 - 10 out of 121, [EE]

<first || Previous |l 2 3 4| 5| 6| 7| mext|| Lasty

1. The European Network for \Workplace Health Promotion [Mental Health Promotion]
The European Network for \Workplace Health Promotion established in 1996 and funded by the
European... occupational health and safety institutes, public health, health promotion and statutory
social,.. Health Promotion Initiatives on a range of subjects including disseminating good workplace
health

1009

2, The healthPROelderly Project Publishes Evidence-Based Guidelines on Health Promotion for Older
People [Mental Health Prarmation]
on Health Promotion for Older People, The produced guidelines are a comprehensive point of
reference designed to develop and foster best practice in health promotion for older people. They are
designed for use by health promotion practitioners, authorities at EU, national and regional levels

91%

2. Evidence-Based Guidelines on Health Promotion for Older People [Mental Health Promotion]
Evidence-Based Guidelines on Health Promotion for Older PeopleThese guidelines are a
comprehensive point of reference designed to develop and foster best practice in health promotion for
older people. They are designed for use by health promotion practitioners, authorities at EL, national

919

4, Policy Issues on the Promotion of Mental Health [Mental Health Promation]
The promotion of Mental Health works at three levels and each level is relevant to the whaole... and
drug and alcohol abuse, In promotion and prevention policies such social determinants as living.., and
information on current projects on mental health promotion and prevention as well the Goals of the
SUPPORT

Figure 21: ProMenPol Free Text Search — Results Screen

Additionally, ProMenPol users have the possibility to also restrict the search to the time
the item was published via the Publishing Time - pull down menu.

Once all the search options have been entered simply [Click] Search to execute the
required search.
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6. Adding and Managing Your Own Tools

Within the ProMenPol Database users have the possibility to add and manage their own
tools. In order to do so however, users must register as members of the ProMenPol
website. The registration process is briefly described below.

6.1 Becoming a Member of ProMenPol

In order to become a ProMenPol Member users must sign up using
the Sign up Now! link provided on the left side of the screen — just
below the Login button in the Members Area.

- Members Area

Email:

Password:

Once accessed, users are provided with the Members Area
ProMenPol Registration screen which requests the users email
Don't have an accaunt yet? address for verification purposes and the commencement of the

Sign up now! . .
registration process.
Eorgot your Password?

Members' Area

PROMENPOL Registration

If you have not registered with PROMEMNPOL, enter your e-mail address in the form below and click the
Start Registration button,

PROMEMPOL is a free service that enables its Members to upload tools to the ProMenPaol Database and
docurnents fo various parts of the ProMenPol website in addition to receiving the PROMENPOL MNewsletter,

E-rnail*

Start Registration

Forgot your Password?

If you have forgotten your password, enter your e-mail address in the form below and click the "Reset
My Password’ button, & notification will be sent to you by PROMEMPOL administrataor,

E-rmail*

Reset My Password

Once a valid email is entered and the Start Registration button is [Clicked] users are
provided with the following Members Profile Screen.

Please Note: When the Start Registration button is [Clicked] an e-mail notification
will be automatically sent to the user’s e-mail along with their members password.
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“ou are ati Home = Mermbers Area

Member Profile

Personal Details
Name: *

Surname: *

Age:

Gender:
Profession:
Organisation Mame:
Address: *
Address Line2:
City: *

Post Code: *

-- Please Select - %

Country: * -- Please Select -- ~
E-rmail: th@ewors.gr
Telephone:
Fax:
website Url:
Make rmy Profile Wisible to the Public?: [
Education =

Interest(s):
For raultiple selection=s - press and hold the

The “Workplace
Residence for Clder Waorkers

control key (Ctrl) and then dick on your ggg;‘;mh
selection. Field Trials _
Other -

Howe wiould you like to engage with the
project?:

Far multiple selections - press and hold the
contral key (Ctel) and then cick an wour
zelection.

»

I don't want to =
Interested in receiving newslettar
Interested in running a field trial
Interested in using outputs
Interested in policy implications

Ll

Figure 22: ProMenPol Members Profile Screen

The Members Profile screen asks users to complete basic information about themselves
and the respective organisation that they represent. Additionally, questions about how
they would like to engage with the project are asked as is the privacy question Make My
Profile Visible to the Public?.

Once the registration process is completed users may then login using the Members
Area Login Screen and begin to add their tools to the ProMenPol Database.

6.2 Adding Tools to the ProMenPol Database

Adding a new tool to the ProMenPol Database is a three step process which is described
below. The process is initiated by accessing the Browse Database option from the
Database menu and [Clicking] Add a New Item.
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Browse Database

Language: | English [EN] v

< © Add a New Item)
———

W | My Items

< First Previous n 2 ) 4 5 =] & Mext Last:

Results 1 - 10 out of 147

0&/10/2009

ACT CISM On-Line Workplace Stress Management Course

ACT CISM is a not-for-profit Community Association in Australia that provides information, referrals and support in
critical incident stress management and related fields, The Assooiation has a special interest in pre-crisis
preparation, including mental health promotion in stress, critical incident stress and trauma, This is a short online
course providing an explanation of stress, its impact and how to manage yvour stress levels in the workplace The
course includes detailed information about the physiological effects of stress, The course highlights the importance of
how stress is perceived and responded to by an individual, The impact of environmental stressors is also discussed
with reference to “*good” stress and unhealthy stress, Finally, recommendations are offered indicating efficient ways
to deal with stress and promote workplace health,

Settings: Workplace

This action will take the user directly to Step 1 the Tool Information screen.

Please Note: All Tools entered by users in the ProMenPol Database are managed by the

users that entered the tool.

6.2.1 Step 1: The Tool Information Screen

The Tool Information Screen enables users to enter/edit basic information about the
tool they wish to add to the ProMenPol Database. This information concerns generic
information such as the name of the tool, its description, contact details of the tools

owners etc.

For further information on items associated with Tools Information Screen see Section

2.1

An example of the Tool Information Screen is presented below.
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Create New Item

— |

(Reusred Reids are marked by *)

Tool information
Tl
s

Batzrgs

otets Analysis
Imglerertaton
Fodow o 3]

Piaase serx

Sghcaton in e Feld Maste S
Tool manly uted n Paaze Sew
age 1 Cralcprrare Piaase el
[T Piaase Sewct

-/T-lr:-:illh EU et in Dviigrs — Plaase ol —

s tabla Formats Deptal {0, D) (=]

Contact Details
Cortiact N
Crganinatmn Name
adren
adaers 3
Postal Code

Country — Piaane Sabeee —

Talshene

Figure 23: Tool Information Screen
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Users have the possibility to upload files (e.g reports, extended evaluation descriptions or
the tool itself) directly within the Tool Information screen. If more than one file is to be
uploaded, then user needs to save the entered tool and then edit the tool by re-
entering Browse Database as a logged in ProMenPol Member in order to add an
additional upload.

At the bottom of the tool information screen users are presented with a number of
options to select from which are described in the following table.

Table 2: Options associated with Creating a New Tool within the ProMenPol Database

Update Is used for updating Tool Information once that information has been SAVED.
Save & Continue Save the Tool Information and continue with entering the remaining details.
Save & Exit Save the Tool Information and exit the process of creating a new item.
Cancel Cancel the tool creation process.

6.2.2 Step 2: Creating ICF Core Set Details

In order to add or edit ICF Core details [Click] the ICF Details option from the tab
provided. Once accessed the following screen will be displayed.

MESSAGE
¥ A& new Tool was added to the database. Use "Submit for Publication” to notify the
PROMEMPOL Editor for its creation. It will be published after it has been reviewed.

Example Tool

Tool Information 1 * ICF Details 2 * MHP Details 3 * Preview 4

The International Classification of Functioning, Disability and Health (ICF)

OR:Crganisation
EMiEnvironment

PR:Prograrmmes

ICF - Core Set [EJ Edit

Lize Continue i vou do rot wish to complete the ICF Detalls and want to procesd directly to the next step,

Continue

Figure 24: ICF Details Screen

To access all the possibilities associated with the ICF Core Set [Click] Edit. This action
will result in the following screen appearing.
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Example Tool

Tool Information 1 $ ICF Details 2 $ MHP Details 3 * Preview 4

The International Classification of Functioning, Disability and Health (ICF)

OR:Zrganisation
EM:Environment

PR:FProgrammes

ICF - Core Set [EJ Edit
O b - Body Functions  [E] Edit
O d - Activities and Participation | Edit
O e - Environmental Factors ﬂ Edit
Oicpio-1coio B Edit

Use Continuwe i vou do pot wish to complete the ICF Details and want to proceed directly fo the next step,

Continue

Figure 25: ICF Details Screen

To access all the possibilities associated with the ICF Core Set - b Body Functions for
instance [Click] b - Body Functions which will result in the following screen appearing.
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Example Tool

Tool Information 1 * ICF Details 2 * MHP Details 3 * Preview 4

The International Classification of Functioning, Disability and Health (ICF)

OR:2rganisation
EM:zErnvironment

PR:Programmes

B ICF - Core Set ) Edit
b - Body Fum:t Edit
General Reference:
b110, blld4 - Consciousness and Qrientation: ﬂ
b117, b16a0, bia4 - Intellectual, Thought and Higher-Level Cognitive Functions: H
b1zZ - Global Psychosocial Functioning: ﬂ
b1Z6 - Temperament and Personality: H
b130 - Energy, Drive and Sleep Functions: ﬂ
b140, bldd4 - Attention and Memory; ﬂ
b147 - Psychomotor Functioning: H
b15Z - Emotional Functioning: H
b156 - Perceptual Functioning: H

b180 - Experience of Self and Time: H

I3 d - Activities and Participation [EJ Edit
O e - Environmental Factors ﬂ Edit
Oicoio-1cpio B Edit

Use Continue [T vou do pot wish @0 complete the ICF Detalls and want to procesd directly to the next step,
Continue »
Figure 26: ICF Details Screen

From within this screen users have the option to enter ICF Details associated with their
tools by [Clicking] the associated Edit Button. Once [Clicked] the options available are
activated and the user is able to tick a criteria in relation to a specific core set item for a
specific tool.
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Please Note: that the Update, Save & Continue, Save & Exit or Cancel buttons must
be used in order to record your actions. If Save & Continue or Save & Exit is not
clicked information entered within the ICF Core Set will be lost.

The process described above is applicable to all the items associated with the ICF Core
Set.

Next to each item within the ICF and MHP Codes is a ﬂ Each icon represents a
description of the field associated with the icon. To access the description simply place
the browser pointer over the icon which will result in the description appearing.

6.2.3 Step 3: Creating MHP Details

Please Note: The functionality associated with the MHP Details tab is identical to that
described for the ICF Details tab.

6.2.4 Step 4: Preview - Full View

In order to view all Tool details entered in the database [Click] the Full View tab and
then the Selected Criteria button. This action will display a full listing of the entered
details in the following format. The functionality associated with the Full View is the same
as that described in Section 2.4

Full View | Selected Criteria

Tool Information

Title Example Tool

Settings Education

Tool Description Example Tool

Contact Details

Mental Health and Promotion Categories

Or1 - Policies

0Or11 - Health and Safety [General Reference]

Code Element

' ori1d Stress Prevention
~ o orilz Critical Incident Management

Figure 27: Full View of Entered tool
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6.2.5 Publishing a Tool

Upon completion of the Add/Edit Tool process users must notify the ProMenPol Editor
that the tool is now ready to be published. This is achieved by logging onto to ProMenPol
website and accessing > Database > Browse Database. Once accessed the following
screen will appear:

Browse Database

Language: | English [EM] »

@ Add a Mew Item

Al | =T

State: | -- All --»

Example Tool
test
Settings: “Workplace | Edit Itemn

Figure 28: Browsing the Database when Logged in as a ProMenPol Member

As a Member of ProMenPol users may either access All Tools within the Database which
provides the same functionality as that described in Section 2 by [Clicking] the All link
or alternatively simply accessing their own Tools which they are managing by [Clicking]
My Items.

When accessing My Items users also have the possibility to view the state that their
Tools is in. For instance Tools maybe in two states: Live - which means that they have
been published on the website and are publicly available or Draft - which means that
they have not been published because they are still in Edit mode.

Once a tool is ready for publishing [Click] on the tool link. This action will result in the
following screen appearing:
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Example Tool

Submit for publication

Details ICF Details MHP Details Full ‘i

Tool Information

Edit Itern

Settings: Workplace

Tool Description
test

Figure 29: Submit for Publication

To publish [Click] Submit for publication — this action will result in the following
security screen appearing.
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#3 CONFIRMATION

[
Are you sure you want to submit for publication?

Example Tool

Details ICF Details MHP Details Full Wi

Tool Information
Edit Item

Settings: Workplace

Tool Description
test

Figure 30: Submit for Publication Confirmation

By [Clicking] Yes in the Confirmation screen users will be presented with the following
message.
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! MESSAGE
¥ The PROMEMPOL Editor has been notified for your request, The tool will be

= published after it has been reviewed.,

Example Tool

Details ICF Details MHP Cetails Full Wi

Tool Information
Edit Item

Settings: Workplace

Tool Description
test

Figure 31: Submit for Publication Message

Please Note: Even though a tool may have been entered in the ProMenPol Database —
it will not become immediately listed in the live website. The reason for this is that the
ProMenPol editor will first review the tool and then make it live on the website.
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